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	EXPRESSION OF INTEREST FORM-TRAINERS & CONSULTANTS 2024
EMAIL: info@ics.ke; training@ics.ke 
DEADLINE: DECEMBER 31, 2023
Form to be submitted in word version

	PERSONAL DATA 

	Full Name
	

	Registration No.  (If applicable) 


	Practicing No. (If applicable)



	Postal Address
	
	
	City/Town 
Nairobi


	Physical Location 

 
	
	Building & Floor


	Door No. 


	Personal E-mail: 

	Mobile Number 


	National Identification Number:


	KRA PIN 



	BANKING DETAILS 

	Account Name 


	Bank and Branch 



	Account Number

	Bank and Branch Code 


	POST-O-LEVEL EDUCATION 
(Starting with your highest qualification)

	From
	To
	Name of Institution 
	Certificates/Degrees Earned
	Main Field of Specialization 

	
	
	
	
	

	
	
	
	
	

	EMPLOYMENT HISTORY 
(Starting with your most recent employment)

	From
	To
	Name of Employer
	Address and Contacts of Employer
	Position Held

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TRAINING, CONSULTANCIES AND RESEARCH EXPERIENCE 

(Starting with most recent)

	Client
	Assignment
	Year and Month 
	Contact Person

	
	
	
	

	
	
	
	

	
	
	
	

	EVENT (S) YOU ARE APPLYING TO FACILITATE  

(As per ICS Calendar of Events, 2024) 

	Event Date 
	Event Title
	Specific topics you propose to cover during the selected Event

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	List any other training and consultancy topic that is within your area of expertise and interest but which is not listed on the Calendar of Events. 

	

	

	

	BRIEF STATEMENT ON YOUR SUITABILITY AS A FACILITATOR/TRAINER

(Not more than 500 words)

	

	PLEASE ANSWER YES OR NO TO THE FOLLOWING QUESTIONS

	SUBSCRIPTIONS
	CPD STATUS
	DISCIPLINARY

	I have fully paid my subscriptions 

	I have fully met the CPD requirements in accordance with the CPD Policy* (Refer to annexure (i))

	I have NO pending disciplinary case at the Institute.



	  Yes 


 No     ☐

	Yes    


No        ☐

	Yes 


No      ☐


	*A member will be considered to have met CPD requirements if they have attained 20 CPD hrs for year 2022 or attained a cumulative of 60 CPD hrs for past three years, i.e., 2020,2021 and 2022.

	DECLARATION BY APPLICANT

	I declare that the statements made herein are correct to the best of my knowledge and belief and I agree to be bound by the ICS terms & conditions of engagement, Code of professional Conduct, and the rules and regulations of the Institute of Certified Public Secretaries of Kenya, as they currently exist and as they may hereafter be altered.

	Name
/Signature 

	Date 



NB: 
Form to be submitted in word version.

No other document should be attached to this form.

Applications received in any other format will be disqualified as non-responsive 

Trainers Application Form
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